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Claiming Expenses Process for Exchanged Fixtures 

Set out below is the process claiming expenses for a fixture which has been exchanged 
with another organisation.  

Claim Process 

All officials will have claimed expenses in the past, the process remains the same but they 
will now have an option to select the Paying organisation, which may not be their home 
organisation. 

Go to appointments and select the appointment you wish to process for payment and 
click on the edit link to open the record as normal. 

The main change now is the official will have a drop down “Claim From” menu showing 
all the orgs for which they have membership, they must now select the correct org to  
process the payment. 

 

If you have been reimbursed by the club or are not claiming then tick 'not claim-
ing'.....shown just above the Claim From dropdown menu. 

Failure to select the correct paying organisation could, at best, significantly delay the payment of expenses 
and may also incur a small admin fee as WTR will be required to unlock the incorrect claim. 


